West Suffolk Cruse

Royal Patron Her Majesty The Queen. Registered Charity No 208078

A Company Limited by Guarantee No 638709 (London) Unit 0.1 One Victoria Villas, Richmond, Surrey TW9 2GW

Expenses claim for period ending 





Title 

  Forenames(s) 


   Surname 





Address

















Postcode  



Expenses, receipts attached



£ 




Expenses, other than the above



£ 



Postage






£ 




Stationery






£ 




Travel*               miles at 40p per mile

           £ 




Other (please list overleaf)




£ 




Total expenses





£ 




Signature  ………………………………………..     Date ………………………..

Please return this form to 
Peter Brasier,  Hon Treasurer, West Suffolk Cruse

26 Chalkeith Road, Needham Market, Ipswich  IP6 8HA

* Please see the notes on the back for an explanation of the changes to this form.
Cruse/Treasurer/ Expenses Form 2011-12

Since the change in Gift Aid regulations it is no longer possible to accept ‘Waived Expenses’ as Gift Aid – an actual payment must be made.  Therefore if you are prepared to make a Gift Aid donation please claim expenses and then send an appropriate cheque to the Treasurer.  A receipt will be provided for your Tax records.  This, I am afraid, makes more work for you but gives us an income of about 25% of your gift.
If you need a Gift Aid Declaration form please ask.  If you can’t remember whether you have already made one please also ask.

Since we are able to make relatively accurate estimates of mileage from the annual statistics I have decided to remove ‘Waived Expenses’ from the Accounts and from the Expenses claims form.  This will save both time and paper.

Peter Brasier

01449 720401

p.brasier@tiscali.co.uk.

Travel
	Travel miles to and from client
	

	Travel miles for Supervision
	

	Travel miles for training and other meetings
	

	Total miles shown on page 1
	


Other Expenses

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


